
















Position Description for the Club Chaplain     
     

Title                       Club Chaplain 
 
Reports To: Archbishop or Bishop of the local Archdiocese or Diocese; Club 

President 
 
Position: The Club Chaplain serves as the spiritual adviser to the Serra Club 

and is appointed by the local Archbishop or Bishop. 
 
Principal Responsibilities:     

The Club Chaplain: 
1. Makes himself or herself aware of the activities of all the club’s standing 

committees and provides spiritual oversight. 
2. Attends Club meetings and Board meetings as often as possible and 

occasionally is the speaker at the meeting. 
3. Attends Regional/District and International Conventions when possible. 
4. Makes himself or herself aware of all USCCB and Archdiocesan/Diocesan 

vocation initiatives. 
5. Is available to the club Vice President of Vocations to consult and guide on 

specific programs and activities. 
6. Is available to the Club Vice President of Programs for guidance in the use of 

programs that contain the current teaching of the Bishops, encyclicals and 
papal letters. 

7. Writes a short message for the club newsletter. 
8. Encourages other priests to recommend people for Club membership. 
9. Is available to advise the Club regarding relationships with Catholic 

organizations with a vocations component. 
            
Position Requirements:    

1. Knowledge of Serra’s Objectives and Purposes 
2. Ability to work collaboratively with club officers and members  
3. Ability to commit sufficient time to adequately carry out the responsibilities 

of the position                                     
           
Desirable Knowledge, Skills and Abilities:    
           1.  Ability to communicate clearly and concisely orally and in writing   
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